
Dear SARA State Portal Entities,

Happy February! We hope you're having a great start to the month. We are excited to share that
this newsletter features a new, more streamlined design. Read on to learn more!

New This Month

State and Supplemental Forms Research Project

Action Items

Register Now for Tuesday Topics!
Feedback Requested by March 13 on Updated SARA Institution Application

Coming Soon & Newly Released

SARA Source 2.0 - Available Now
AF1 and AF2 Electronic Forms - Available February 19, 2025!
AF7 - Institution Non-Ability to Report Data - Latest Version Now Available

SPE Resources Reminders: 

SPE Onboarding, Essential Duties, & Offboarding

Thank you for taking time to review these important items.

Marianne 

State and Supplemental Forms Research Project
The SARA Working Group on Institutional Closures: Records Retention, in partnership with NC-
SARA, is undertaking a research initiative to:

1. Identify Existing Practices: Determine if any SARA member states/territories/districts
require information related to records retention and institutional closures as part of the state
authorization process. This information will inform the SARA Working Group on Institutional
Closures.

2. Inform System Development: Conduct a thorough review of supplemental document
requirements for SARA institutional applications across all member states/territories/districts.
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This inventory will include the identification of SARA states that require supplemental
documents and a detailed catalog of required document types, formats, and any associated
policies or procedures. This research will play a crucial role in informing the design and
functionality of a new electronic SARA institutional application system.

NC-SARA staff will review all SARA member state/territory/district websites to identify existing
requirements and identify and collect supplemental documents. In cases where website information
is unclear, incomplete, or unavailable, we will reach out to SPE staff via email or phone.

Tentative Project Timeline:

January 2025 - determine methodology
February-March 2025 - conduct research
April 2025 - review research
May 2025 - share findings

Register Now for Tuesday Topics!
Session information and registration for the next Tuesday Topics webinars are available now on NC-
SARA’s events hub!  Both occurrences will begin at 10 A.M. Mountain Time and will not exceed two
hours.

Tuesday, Feb. 25, 2025 - SARA Policy, Data, and Complaints Update 
Tuesday, Mar. 18, 2025 - Professional Licensure (hosted jointly with WCET’s State
Authorization Network [SAN]) Institutions are encouraged to join 

The recording and slides from the first Tuesday Topics webinar, Federal Regulations Updates, held
on Jan. 28th, are available on the SPE website. 

Updated SARA Institution Application Coming July 1, 2025: Feedback on Draft Welcome
Through March 13, 2025
During the 2024 SARA Policy Modification Process cycle, a proposal was approved that requires
changes to the Application and Approval Form for Institution Participation in SARA.

A draft of the application reflecting changes from PMP24-630, which will be effective July 1, 2025, is
available for review on the SPE website. Please email feedback or questions on the application
draft to info@nc-sara.org no later than March 13, 2025. 

REDLINE EDITS: 

The adjustment of language related to professional licensure disclosure requirements as
approved during the 2024 Policy Modification Process cycle (PMP24-0630, effective July 1,
2025). For reference, the new policy can be found in the SARA Policy Manual subsection
5.2, Programs leading to professional licensure. 

A final version of the updated Application and Approval Form for Institution Participation in SARA
will be shared with SPEs on April 16 (via the SPE website) and with SARA-participating institutions
on May 14 (via e-blast, and posted on NC-SARA’s website). 

AF1 and AF2 Electronic Forms - Available February 19, 2025!
NC-SARA staff, led by the IT team, have been collaborating with SPE working groups to create the
first electronic administrative forms (e-forms). These e-forms will streamline routine administrative
processes that address various aspects of institution participation in SARA. The first e-forms
available will be (AF1) New Institution Participation Deadline Extension, and (AF2) Renewing SARA
Institution Participation Extension.

The IT team has produced a screencast video to walk viewers through the steps of utilizing these
forms. NC-SARA staff will also present and be available to answer questions on this topic (and
more) at the Tuesday Topics webinar on February 25, 2025.

After the e-forms are available (February 19), SPEs can initiate the extension process by accessing
and filling out the AF1 or AF2 PDF through the SARA Portal. The automated process will then send
out the PDF via Docusign to collect the necessary signatures, eliminating the need for SPEs to
email each individual party. After all signatures have been collected, the form will be automatically
sent to NC-SARA for review and processing. SPEs will be able to track the progress of the form as
signatures are added, and the final document will be available in the SARA Portal, connected to the
institution's record and available for download if desired.
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As note, the most current version of each PDF will remain on the NC-SARA Administrative Forms
webpage for SPEs who prefer not to use the e-form process. Also, if a SPE would like the institution
to initiate completion of AF1 or AF2, the institution must access the PDF version from the website,
as only SPEs can initiate e-forms via the SARA Portal.

AF7 - Institution Non-Ability to Report Data - Latest Version Now Available 
The review period for SPEs on AF7 has concluded, and the latest version is now available on the
NC-SARA Administrative Forms webpage. 

The form has been adjusted to be consistent with the flow of reviewers and their titles. It has also
been updated to align with all other NC-SARA administrative forms. Other changes include updated
formatting and signature blocks. Please be sure to utilize this latest version in the next SARA data
reporting period. 

We will be asking for your review of additional administrative forms in the months ahead as we
make updates that align with the effective dates of new policy. Our continued goal with
administrative forms is to improve service to SPEs and institutions.

SPE Resources Reminder 
Whether you’re new to the SARA community or need a refresher, the onboarding and offboarding
resources below are available to support you. These resources are in addition to what your regional
compact SARA staff may provide.

SPE Offboarding Checklist. This optional tool, available on the SPE website, is intended to
assist with a smooth transition when there are changes in roles or personnel at your State
Portal Entity.     
Onboarding Sessions. Get an overview of SARA processes, SPE responsibilities, and the
SARA Portal by participating in either of the SPE Onboarding Process calls. These meetings
are open to all:

SPE Welcome Call (60 minutes) - Overview of SARA & NC-SARA and a review of
the SARA Portal and other resources for SPEs. (Related documents available on SPE
website: SPE Welcome Kit & SPE Essential Duties) 
SARA Portal Training (90 minutes) - Learn how to navigate the SARA Portal to
manage institution reviews, approvals, and related processes and get an overview of
administrative forms and their uses.

Please contact Kirsten Lamensdorf at klamensdorf@nc-sara.org to participate in upcoming
sessions. 

Contact Us
3005 Center Green Drive
Suite 130
Boulder, Colorado 80301
(720) 680-1600

Email: info@nc-sara.org
Media Inquiries: media@nc-
sara.org
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